XX MO TA CONG VIEC / JOB DESCRIPTION

4

Xay dung va thuc hién chién luoc dao tao va phat trién toan dién cho cong ty, phu hop véi muc
tiéu kinh doanh va thyc tién tt nhat cua nganh.

Develop and implement a comprehensive training and development strategy for the company, aligned with business
goals and industry best practices.

Xac dinh nhu cau va khoang tréng dao tao trong t6 chic, tién hanh danh gia va phan tich k§
ludng dé x4c dinh cac wu tién dao tao.

Identify training needs and gaps within the organization, conducting thorough assessments and analysis to
determine training priorities.

Thiét ké, phét trién va cung cp cac chuong trinh do tao cho nhan vién & moi cap do, tap trung
vao ky ning ky thuat, quy trinh an toan, tuan thu va kién thic chuyén nganh.

Design, develop, and deliver training programs for employees at all levels, focusing on technical skills, safety
protocols, compliance, and industry- specific knowledge

Cong tac voi cac chuyén gia vé chii dé va cac bén lién quan noi bo dé tao ra cac tai liéu dao tao
hip dan va hiéu qua, bao gém cac md-dun hoc tap truc tuyén, hoi thao va cac chuong trinh dao
tao tai chd.

Collaborate with subject matter experts and internal stakeholders to create engaging and effective training
materials, including e-learning modules, workshops, and on-the-job training programs.

Panh gia hiéu qua ciia chuong trinh ddo tao thong qua danh gia, phan hdi, do ludong hiéu suat,
dua ra nhiing diéu chinh can thiét dé cai thien két qua.

Evaluate the effectiveness of training programs through assessments, feedback, and performance metrics, making
necessary adjustments to improve outcomes.

Ludn cap nhat cac xu huéng cua nganh, tién bo cong nghé va nhiing thay doi vé quy dinh trong
linh vuc ning lugng, dam bao cac chuong trinh dao tao phan anh nhing thuc tién tét nhat hién
nay.

Stay updated on industry trends, technological advancements, and regulatory changes in the energy sector, ensuring
training programs reflect current best practices.

Quan 1y va luu giit hd so dao tao, chirng chi va tai liéu tuan thu, dam bao tuan tha cac chinh sach
noi bo va quy dinh bén ngoai.

Manage and maintain training records, certifications, and compliance documentation, ensuring adherence to
internal policies and external regulations.

Xay dyng mdi quan hé véi cac nha cung cap dao tao bén ngoai, hiép hoi nganh nghé va co s
gido duc dé tan dung céc ngudn lrc va chuyén mén bén ngoai.

Build relationships with external training providers, industry associations, and educational institutions to leverage
external resources and expertise.

Cung cap huéng dan va hd trg cho cac nha quan 1y va ngudi giam sat trong viéc thuc hién cac
séng kién dao tao tai chd va thuc dy van hoa hoc tap lién tuc.

Provide guidance and support to managers and supervisors in implementing on-the-job training initiatives and
fostering a culture of continuous learning.

XX YRU CAUNANG LUC/COMPETENCE REQUIREMENTS
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Bing Cir nhan hoic Thac si trong linh vuc gido duc, thiét ké giang day hoac chuyén nganh k§
thuat lién quan dén nganh nang luong.

Bachelor's or Master's degree in a relevant field, such as education, instructional design, or a technical discipline
related to the energy industry.

D3 ¢o kinh nghiém trong viéc thiét ké va cung cap cac chuong trinh dao tao, wu tién 1a trong linh
vuc ning luong, dau khi va san xuét dién.

Proven experience in designing and delivering training programs, preferably in the energy sector, with a focus on
oil & gas and power generation.

Kién thtrc viing chac vé ky ning k¥ thuat, quy trinh an toan va cac yéu cau tuan tha cu thé doi
véi nganh nang lugng.

Strong knowledge of technical skills, safety protocols, and compliance requirements specific to the energy industry.
Thanh thao véi cac nguyén tic thiét ké giang day va phuong phap danh gia dao tao.
Familiarity with instructional design principles and training evaluation methodologies.

Ky ning giao tlep va thuyet trinh xuat sic, ¢ kha nang truyén dat hiéu qua thong tin ki thuat
phtic tap dén nhiéu ddi twong



Excellent communication and presentation skills, with the ability to effectively convey complex technical
information to divers’e audiences..

v' Thanh thao hé thong quan ly hoc tap (LMS), cong cu bién soan e-learning va cac cong nghé dao
tao khéc.
Proficiency i in learning management systems (LMS), e-learning authormg tools, and other training technologies.

v K§ nang td chuc va quan ly du &n tét, c6 kha nang quan ly nhiéu sang kién dao tao cing mat ldc.
Strong organizational and project management skills, with the ability to manage multiple training initiatives
simultaneously.

v' Tu duy hop téc va dinh huéng nhém, €6 kha néng lam viéc hiéu qua vei cac bén lién quan ¢ moi
cap d¢ cua to chuc.
Collaborative and team-oriented mindset, with the ability to work effectively with stakeholders at all levels of the
organization.

v" Tu duy hoc hoi lién tuc, ludn cap nhét cac xu huéng cua nganh, cdng nghé méi va cac phuong
phé&p hay nhat trong dao tao va phat trién.
Continuous learning mindset, staying updated on industry trends, emerging technologies, and best practices in
training and/deverlopment.

v Str dung tot tieng Anh va Microsoft Office
Good command in English & Microsoft Office.

XX QUYEN LOI/ BENEEITS

v Luong thudng hap dan
Attractive salary & bonus
v" Chinh sach lao dong cua cong ty hoan toan theo luat lao dong Viét Nam va cac phuc lgi khéac
Companyq's labor policy completely pursuant to Vietnamese labor code & plus other benefits
v Bao hiém cham soc suc khoe bo sung
Extra health care insurance
v Co hdi dao tao ¢ nudc ngoai
Extra health care insurance
v' Mbi trudng 1am viée ning dong, da dang, ho trg va sang tao
Dynamig, diverse, supportive, and creative working environment
v Dia diém lam viéc: HCM
Work Location: HCM )
v' Thoi gian lam viéc: Thir Hai dén Tha Sau
Working time: Monday to Friday



