¢ TOAN THANG

A TDH Company

JOB DESCRIPTION —ACCOUNTANT EXECUTIVE

Position: Accountant Report to: Chief Accountant

Location: HCM Department: Accounting
Onboard

Updated date: 05/03/2025 _ Asap
expectation

Gidi thiéu vé céng ty

Chung téi 1a cdng ty k§ thuat hang dau chuyén cung cp thiét bj cao cap va giai phap cho céc linh
vie Dau khi, Nha may loc dau va Nha mdy dién. Pai dién cho cic thuong hiéu toan cau nhu
Emerson, Flowserve, v.v., ching toi cam k&t mang dén dich vu xuat sac cho khach hang |a cac doanh
nghiép nha nuéc va duy tri vi th€ dan d4au trong nganh. S& ménh cla ching tdi 1a cung cap dich vu
vuot troi cho khach hang va khong ngirng phat trién nham ddp ¢ng nhu cau khach hang.

Téng quan Ve vi tri

Nhan vién K& todn s& chju trach nhiém thuc hién cdc cdng viéc tai phong K& todn. Theo ddi va quan
ly cac hod so ngdn hang, luu trir chirng tlr dam bao céc nghiép vu ké todn dworc thuce hién chinh xac
va hiéu qua.

Trach nhiém cong viéc

e Theo ddi va thyc hién cdc thd tuc lién quan dén ngan hang: X ly hé so thay ddi thong tin
ngan hang, nhap sao ké ngan hang,...

e Chuéan bj hd so thanh todn qudc t& ddm bao chinh xac va dung thai han.

e Thuc hién va hd tro cac thd tuc 1am thé visa cho nhan vién.

e Quanly, lvu trit ho so, chirng tir ké todn theo quy dinh cdng ty va phap luat
e Cac cong viéc khac khi K& todn trudng yéu cau.

Yéu ciu

T6t nghiép Cao dang/Pai hoc chuyén nganh K& toan, Tai chinh hodc cac nganh lién quan.

e N3m vitng cac quy dinh vé ké toan, thué, tai chinh doanh nghiép.
e Thanh thao tin hoc van phong (Word, Excel, Microsoft Office,..)

e Cb6 kha nang dp dung cong cu Al vao cong viéc.

e Canthan, trung thuc, cé tinh than trach nhiém cao.

e Ky nang giao tié€p, lam viéc nhom tét.

e Trinh do tiéng Anh: c6 kha nang doc hiéu, va viét email.
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Quyeén loi
e Mt luvong canh tranh, thoa thuén theo kinh nghiém va nang luc.
o Thuwédng cudi ndm theo hiéu qua cong viéc, cung vdi chinh sach thudng hap dan.
o Thuédng cac dip L&, Tét va cac sy kién déc biét nhu sinh nhat, két hon, v.v.
e Tro cap an trwa va cac khoan tro cap khac theo yéu ciu cong viéc.
e Ché& do bao hiém x3 hoi theo mirc lvong thda thuan.
e Bao hiém strc khde, tai nan ca nhan.
e Dulich cong ty hang nam.
e Kham strc khoe dinh ky.
e Thoigian lam viéc tir Th& Hai dén Thi Sau (8:30 — 17:30)

o Nghilé, phép theo quy dinh phép luat.
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